Closed Captioning in Zoom
HOST: 
· When the Host starts the Zoom, verify that Closed Captioning is enabled.  If Closed Captioning is not on the tool bar, click the “…More” button
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· Click “Captions”
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· “Enable Captions” (if not already enabled)
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Zoom Attendee:
· For a Zoom attendee to view Closed Captioning, they can click “Captions” in the toolbar, or “…More” if the “Captions” button is not in the toolbar.











· The attendee can click “Captions” > “Show Captions”
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· [bookmark: _GoBack]The attendee will then select what language they want to see the Closed Captioning in and click “Save” the Closed Captioning will then be viewable to the attendee
[image: ]

image1.tmp
Lincinnatt Lnflaren s LivVik «

.
. - ~ @ o - S A 2 =~ cen
Stop Video Security Participants Chat Share Screen Record Reactions Apps Whiteboards More
I s s = B B





image2.tmp
Captions...

Breakout Rooms

0 » oo

iteboards More




image3.tmp
Host controls

Enable captions

@ & -~ 5~

Record Cal

Reactions Apps




image4.png
Your caption settings

Show Captions
peaking language:
anscript

Caption settings

Host controls

Disable captions

Set up manual captioner...





image5.png
A participant has enabled Closed Captioning & Who can see this transcript? X

Select the language participants will use in this meeting

Cincinnati Children's CME 2

206 PM
2 m K . | A UEOD 5 o ©





