Rules & Guidelines

The following rules and regulations have been established by the Cincinnati Children’s Hospital
Medical Center (“CCHMC”), and the Cincinnati Hilton Netherland Plaza for the 2020 Innovating Digital
Medicine and Precision Genomics Midwest Conference.

Application for Exhibit/Promotion

CCHMC reserves the right to determine eligibility of any exhibit or promotion at the Meeting.

Booth & Opportunity Assignments
Every effort will be made to give first choice of booth location/promotion opportunity. In case of
conflicting requests, priority will be determined on the basis of:

e Date the application was received.
e Amount of booth space requested. (Booth)

e Special needs of the exhibitors. (Booth)

Conference Services

The Conference Coordinator will provide an exhibitor service kit prior to the event after the confirmation
of exhibit space. Relevant information (shipping, drayage, furniture, telephone, electrical, A/V needs,
etc.) will be in this kit.

Custom Opportunities

Fulfillment (design, production, etc.) of the items is the responsibility of the purchaser. CCHMC must
review and approve final proofs prior to production. If product has already been produced (eg. pen)
CCHMC must still approve the product. Directions regarding logistics (vendor, size, delivery, etc.) will
be provided to confirmed purchasing organization as necessary. Estimated attendance is TBD for
Innovating Digital Medicine (Inaugural) and 400 for Precision Genomics Midwest (4th Annual).

Signage

Only professionally made signs are permitted in the Conference Center, and must be displayed on
Conference Center approved easels. Advertising material may be distributed only from those firms who
have engaged space. The use of nails, pins, staples, and tape adhesives are not permitted. Only blue
painter tape is allowed in the meeting rooms. Adhesive- backed (stick-on) decals or similar items should
not be distributed/utilized.

Lighting and Sound Devices

The use of devices for mechanical reproduction of sound or music shall not be permitted in the
exhibition areas at any time. In general, the employment of any method to project sound beyond the
confines of any exhibitor’'s booth, whether naturally or mechanically, is prohibited. No objectionable
lights or noises will be permitted in exhibitors’ booths. CCHMC reserves the right to exclude or to re-
move any objectionable equipment or exhibitor.

Parking
Loading dock space is reserved for loading and unloading only. Surface and garage parking is available
near the Conference Center.
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Rules & Guidelines, cont.

Cleaning
The Conference Center will provide general lighting, heat or air conditioning and daily cleaning of the
aisles.

Booth Cancellation Policy

A written notice of requests for cancellation must be transmitted to: Cincinnati Children’s CME, 3333
Burnet Ave ML 3003, Cincinnati, OH 45229 / Christy.keegan@cchmc.org. The following regulations
apply:

Written cancellations received by June 1st will receive a refund of 80%.

Written cancellations received between June 2nd and June 12th and will receive a refund of 25%.
No refunds will be issued for cancellations received after June 12th.

Assignment of Space by Exhibitor

No exhibitor may assign, sublet, or apportion the whole or any part of the space allotted nor exhibit
therein any goods other than those manufactured or sold in the regular course of the business by the
exhibitor. Only one vendor may exhibit in each booth for the duration of the conference. Booths may not
be shared.

Installation of Exhibits
Set-up is from 6:30am-7:30am, in the Conference Center’s exhibitor hall.

Rules Governing Exhibitors

All materials and fluids which are flammable must be kept in safety containers. All packing containers,
excelsior, and wrapping paper must be removed from the floor and must not be stored under tables or
behind displays. Exhibitors must observe the following regulations for setting up exhibits:

a. Nothing will be tacked, nailed, screwed, or otherwise attached to the columns, walls, floors,
furniture or other properties of the building. Anything in connection therewith necessary or proper
for the protection of the building, equipment, or furniture will be at the expense of the exhibitor.

b. Itis mutually agreed that it is the duty and responsibility of each exhibitor to install and put their
exhibit into place before the show and to dismantle and remove their exhibit immediately after the
close of the show. In addition, property shipped to or from the hall by the exhibitor for installation
or display at the meeting is at the sole risk of the exhibitor.

c. Exhibitors are permitted to exhibit only products of their own lines (manufactured or distributed by
them). Other material, equipment, apparatus, and systems not of their own lines but necessary for
demonstration of the exhibitor’s products are permitted. Distribution of candy and water is permit-
ted. Distribution of other food or beverages of any kind is prohibited. Orders may be taken in the
Exhibit area; however, no money (cash, check or credit card) may be exchanged.

d. Distribution by exhibitors of any printed matter, souvenirs, or other articles shall be restricted to
the space occupied by their exhibit. Booth attendants, manufacturer’s salesmen or representa-
tives, including models or other supportive personnel, must remain within the space assigned to
the exhibitor, and must be knowledgeable with the company’s products/services.

e. Exhibits must be staffed at all times during exhibit hours.

Prizes, awards, lotteries, drawings or contests by exhibitors are authorized only by CCHMC and

must be approved prior to the conference.

g. No goods may be displayed in any part of the Conference Center except within the limits of the
exhibit space contracted for with CCHMC and assigned to the exhibitor.
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